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Building Maintenance in Winter 
 
Your parish boilers and furnaces should be all set for this winter’s use.   All heating 
equipment should be thoroughly checked to make sure the buildings are ready to 
receive the heat they need through the Winter.  Also, please be aware that the State of 
New York, through its own representatives, or through the Travelers boiler inspector 
should complete a State boiler inspection every 2 years.   You should display the 
completed boiler inspection certificate in the boiler room.     
 
We are focusing attention on our many closed buildings throughout our 7 county 
Diocese for preventative maintenance and care.  Please keep these guidelines in mind 
not only for all vacant and closed buildings, but also for any buildings that see limited 
use at your parish location: 
 
• Security:  Buildings should be adequately secured.  All doors and windows 

should be locked.  If boarding up is done, at least one doorway should remain 
operable, but securely locked.  Consider changing all locks on the building.  
Consider installing a security alarm system and fire alarm system, tied-in to your 
local fire and police departments.  Contact Risk Management to discuss options 
and plans. 

 
• Heating:  Building heat (furnaces, boilers, etc.) should be properly maintained 

and the building should be heated to a minimum of 55 degrees.  Any boilers still 
in use should continue to receive their State inspection certificate every 2 years.  
Natural gas service should be cut and capped in all areas where it is not needed.  

 
• Water:  Domestic water should be turned off with all pipes and water fixtures 

drained.   We recommend that fixtures such as toilets and urinals be filled with 
windshield washer fluid (containing an antifreeze ingredient) to further protect 
these items. 

 
• Storage:  No flammable or combustible materials should be stored in the 

building.   Also, liter, trash and debris should not be stored. 
 
• Maintenance:  Building service features such as electric panels, fuel tanks and 

utility meters must be secure and accessible. 
 



• Maintenance:  All sidewalk areas that continue to be used by the public should 
be kept in good condition and cleared regularly of snow and ice in the winter. 

 
• Maintenance: Building must remain structurally sound, including the basic 

building and foundation, chimneys, steeples and towers. All glass (windows, 
doors, glass blocks) should remain in good repair.   

 
• Insect and rodent infestation must not be allowed to occur.  The building should 

not become overgrown with vegetation. 
 
• A daily walk-through should be done to ensure the building is secure and in good 

order.                                                                                                                           
                                                                                      
 

 
Winter Safety 

 
We are repeating the following tips from last year’s newsletter as these exposures arise 
every year and account for a number of accidents and claims each year:  
  
We remind all parishes and schools to make sure all entrance areas, sidewalks and 
parking lots are cleared of ice and snow.   Ice-melting materials should be used when 
necessary.   Be aware of roof overhangs and roof drainage areas where snow and ice 
may collect.  These areas should be checked regularly and cleared of any overhead 
accumulation of snow (which could fall on people below).  Keep an eye on weather 
reports and take pro-active steps to deal with any snow and ice accumulation.   Keep a 
log of steps taken, on a daily basis, to attend to snow and ice.  We recommend that 
snowplowing and ice clearing activities be recorded so these can be referenced at a 
later date if a question arises in regards to snow clearance efforts. 
 
Potholes and cracks in parking lots, on sidewalks, or on landings by entrances should 
be repaired before the snow starts falling this winter.   These unlevel areas can be 
hidden by a light snowfall, increasing the chance of someone tripping and falling.    
 
Be aware of and alert to the water and snow that is tracked into the inside of buildings.  
Water on wood, terrazzo or tile floors can be very slippery.  We recommend using 
carpet runners in wet areas to reduce the chance of slippery floors.   Attending to the 
possibility of wet floors should be a daily preventative maintenance activity, especially in 
the winter months. 
 
 
As we get into October and November, we know that many leaves are falling.  
Unfortunately, the leaves are wet, or fall on wet areas, adding to the slip and fall 
hazards outside and inside our buildings.   Make every effort to control the accumulation 
of wet leaves, especially on walks and near building entrances.   Leaves should be 
cleared out of any roof gutters or downspouts, so water, snow and ice is less likely to 



accumulate and create a safety hazard.    Also, clear the inside hallways and rooms of 
any wet leaves that may be carried into the building on boots and shoes. 
 

 
------------- 

 
Have a safe fall and winter this season.  We encourage all to contact the Risk 
Management office anytime if you have a question, or, if you have suggestions that we 
can share with everyone. 


